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11 December 2017
ATTENDANCE
Dear Parents,
Following the overturning of the Isle of White ruling earlier this year and in response to some uncertainty regarding medical absence, I write to clarify the school's procedures regarding pupil attendance and absence. The school follows the guidelines and procedures as recommended by Rochdale Local Authority and are accountable for the levels of absence in the school and how these are followed up and recorded.  
We are committed to working with parents to ensure the best possible attendance for your children and we actively celebrate good attendance at school. The school target for attendance is 97%.  Attendance information is communicated weekly to parents via our newsletter and an award is given to the class with the best attendance every week.  At the end of the year, badges are given to children who have 100% attendance and there will be a prize draw for those children with attendance of 97% or above.

Our Attendance policy and a copy of this information is available on our website.  Paper copies are available should you require them.
Absence due to illness
Wherever possible, we encourage parents to send their children into school even if they are under the weather.  If we are concerned that your child has deteriorated and is too unwell to be in school then we will call you at the earliest opportunity.

If your child is ill then please inform school either by leaving a message on the answer machine or speaking to the ladies in the office.  The reason given for absence must be specific.  If a message left does not give a specific reason, then the school will contact you to ask for one.  If no call or message is received, then the school will contact you to establish a reason for the absence.  In the event that we cannot contact you then we will carry out a home visit.  Once all of these measures have taken place, if contact cannot be made, or a specific reason given, then the absence will be recorded as unauthorised.
If an illness lasts for longer than three consecutive days then the school will require medical evidence of the absence.  This does not have to be a letter from a doctor.  It may be a copy of your appointment card, prescription or showing the office staff medication with your child's name on the label.  We will then continue to authorise the absence.  If evidence is not provided to school, then days subsequent to the first three days will be recorded as unauthorised.
Where a child has been admitted to hospital and is receiving education there from the hospital team, then the absence will be classed as education off site and the applicable code will be entered onto your child's record.  This will not be recorded as unauthorised.
Any patterns of absence on specific days of the week over a period of time, will be challenged e.g. a pattern where a number of Mondays or Fridays are missed.

If attendance falls below 95% then the school will send an Amber Attendance Notification that details attendance so far and informs you that your child's attendance is below the threshold for the school and that it will be monitored going forward.  If there is no improvement, or if attendance continues to fall to 92% or below, then a Red Attendance Notification will be sent.  This informs you that the school would like a formal meeting with you to discuss your child's attendance and we will be seeking advice from the attendance team at the Local Authority and a Penalty Notice for persistent absenteeism is likely to be issued.  
Leave of Absence/Holiday Absence
The school will not authorise leave of absence during term time.  This includes absence for holidays and family occasions.  Absences of this nature will be recorded as unauthorised.  If your child has 10 school sessions (5 days) spread over one or more occasions, then the school will refer to the Local Authority who will issue a Penalty Notice.  The fine payable is £60 per parent, per child and applies regardless of whether the parents reside at the same address. If this is not paid within 21 days, then the fine rises to £120. The school does not receive this money.
Where the school reasonably believes that an absence is for the purposes of a holiday, even if we have been told otherwise or no reason has been given, then the school will refer to the Local Authority for a Penalty Notice to be issued.  The school will provide their reasons/evidence and  parents will be asked to provide evidence to the contrary. If satisfactory evidence is not provided then a Penalty Notice will be issued.

Where a child has a leave of absence under 5 days, should they be ill on the days immediately before or after that absence, then parents will be required to provide evidence of illness.  This may include medical evidence and evidence that travel arrangements were not in place on either of those days.  If this cannot be provided then the absences will be recorded as unauthorised and the school will follow the same procedure as above with regard to referral to the Local Authority.

If a leave of absence is taken without notifying the school, and contact cannot be made with you, then your child could be recorded as a child missing in education.  This will be followed up by the Local Authority CME team and could result in your child being taken off roll.
If you are experiencing difficulties in ensuring good attendance for your child then please come and talk to us earlier rather than later and we will work with you to bring about a positive change.  Although we have very specific procedures that we have to follow with regards to absence, we are committed to working with families.  
Thanking you in advance for your understanding and support in this matter.

Yours Sincerely,

Mrs M Backhouse
HEADTEACHER
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